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Nashville State Community College  

English, Humanities, and Creative Technologies 

(Visual Communications) 

Spring 2021 Master Course Syllabus 

COM 1170, Imaging Technologies 
 
This syllabus sets forth the expectations for course content, work, and grading as well as 
expectations for student performance and conduct. The syllabus does not constitute a 
contract between the student and the instructor or the College. The information contained 
here is subject to change at any time. Students will be notified if any changes are made. 
Though changes are possible, it is expected that the course will be conducted as described in 
this syllabus.  
 

Course description   
A course that introduces students to current industry standards of digital file preparation for 

reproduction. Topics include terminology, digital fonts, file formats, scanning and desktop systems.  

Credits: 3 

Class Hours: 3 

Prerequisites: Level 2 placement in English and Reading; basic computer skills. 

This course is not part of a Tennessee Transfer Pathway. 

 

Instructor Information  
Name: varies by section 

Email: send advising inquiries about this class to david.weilmuenster@nscc.edu 

Office Phone:  

Office Location:  

Instructor ZOOM room link: Changes from one instructor to the next. See separate document in Course 

Content that describes office hours of availability. 

Class Section ZOOM link information: Changes from one semester to the next. See separate document 

within Course News that describes login procedure. 

 

Textbook and Other Materials 
Textbooks: There is no textbook to purchase for this class. The material you need to study will be 

provided or linked to on the Course Content page.  

Required Supplies:  

Something for file storage (USB flash drive, portable hard drive, etc.). You are strongly encouraged 

to back up your work each week. 

 

Once enrolled, all students should verify that they have the correct textbook and materials information 
by consulting the D2L/NS Online shell for the course. If you are registered with the Access Center and 

https://www.nscc.edu/faculty-staff/initial-course-placement-advising
mailto:david.weilmuenster@nscc.edu
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require an alternate format for the textbook and other course materials, please contact the Access 
Center at (615) 353-3721, (615) 353-3741, or accesscenter@nscc.edu. 
 

Hardware Requirements 
Students in the Visual Communications program will need a computer which is capable of running the 

current Adobe suite of software. Check Adobe’s site for system requirements for desktop apps such as 

Photoshop, Illustrator, InDesign and Premiere ( https://helpx.adobe.com/creative-cloud/system-

requirements.html ). 

 

Digital Course Materials (DCM) 
To ensure the lowest cost for students, this course includes a materials fee. This means that some or all 

of the required textbooks and materials for this course are available through your NS Online course 

shell. When you register for this course, the charge will appear on your account. If you decide you do 

not want to purchase the course materials embedded in NS Online, you can opt out of the program until 

the end of the second week of classes. If you opt out, you will be responsible for obtaining the required 

course materials on your own. For more information, please visit www.nscc.edu/dcm  

 

Student Expectations 
Classes will consist of a combination of outside reading, research, class discussion, and lab activities. You 

are expected to read the assignments before class and to be prepared for the scheduled activities. 

You will complete several in-class projects. Frequent quizzes, a midterm, and a final exam are designed 

to test your skills, knowledge and vocabulary.  

 

Topics to be Covered 
• Computer Concepts; computers, printers, and other peripherals, terminology, cross-platform 

issues, disruptive technologies 

• File Management; naming and organizing files, Save As, file formats containing text, 

Zipping/archiving files, backup strategies, work environment ergonomics, defense against 

malware 

• Scanning Techniques; types of scanners, resolution terms and acronyms, scanner software, 

scanning Line Art, scanning resolution for continuous tone art, scanning for the Web or 

multimedia, laser printer resolution and imagesetter resolution 

• Color Management; color theory basics, color models, bit depth, display calibration, color 

management 

• File Formats; raster and vector file formats, advantages/disadvantages of raster and vector files, 

when to use which graphic file format 

• Digital Fonts; raster vs vector fonts, TrueType, Type 1, OpenType formats, Unicode, virtual 

keyboards and hidden character tables, basic typographic rules of hierarchy and punctuation, 

advantages of font management 

 

mailto:accesscenter@nscc.edu
https://helpx.adobe.com/creative-cloud/system-requirements.html
https://helpx.adobe.com/creative-cloud/system-requirements.html
http://www.nscc.edu/dcm
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Course Objectives 
After successfully completing this course, students will be able: 

• Demonstrate a working understanding of computer systems and digital fonts 

• Be familiar with computer graphic file formats used by the visual communications industry, and 

understand when to use which format 

• Calculate appropriate image resolutions for specific instances 

• Explain the need for color management techniques. 

Course Competencies 
The course is also designed to teach students the following competencies: 

• Understand similarities and differences between PC and Macintosh computer platforms and 

software 

• Familiarity with a variety of digital file storage media, and their relative costs 

• Understand terminology used to describe parts of computers, their functions, and to compare 

the relative merits of similar options 

• Familiarity with flatbed scanners 

• Understand different digital color models and their impact on file size and on color accuracy 

• Understand the difference between vector and raster images, and be able to apply that 

understanding appropriately when working with images 

• Develop and employ pragmatic and efficient file management practices 

• Apply file compression techniques 

Core General Education Competencies 
This course is designed to introduce, emphasize or reinforce the following competencies which have 

been designated as core requirements by NSCC: 

• To reinforce students’ ability to use critical thinking skills by requiring them to forecast the 

economic impact of new technologies 

• To emphasize students’ ability to use and adapt current technologies by teaching digital graphic 

production skills and industry terminology 

• To reinforce students’ ability to apply scientific thought processes to a range of situations 

through project assignments with multiple solutions 

 

Notice of Right to Retain Student Work 
The Visual Communications program reserves the right to retain copies of student work for teaching 

purposes, promotional purposes, and as a part of its permanent collection. 

 

Grading Policy 
Semester grades are determined by calculating weighted averages for projects, quiz scores, and 

participation. Zero scores for missing projects or quizzes will drastically affect your semester average. A 

grade of C or above must be earned in all COM and PHO courses to meet prerequisite and graduation 

requirements. Relative weights are indicated in the chart below: 
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Semester Grade Breakdown 
 25% Homework 

 25% Projects and Participation 

 25% Quizzes 

 25% Final Exam 

There will be a homework quiz for each module in this course. You can take these on a computer, and 

they will be graded instantly. You must take the homework quizzes during the scheduled week or 

receive a zero. Practice exams (if provided) do not affect your semester grade. They are used to help you 

prepare for the graded exams.  

 

Grading Scale 
A grade of C or above must be earned in all COM and PHO courses to meet prerequisite and graduation 
requirements. Letter grades will be calculated according to the following scale. 

A:  100–93 (excellent work) 
B:  92–85 (above average work) 
C:  84–77 (average work) 
D:  76–70 (below minimum standards; not a passing grade in this program) 
F:  Below 70  
FA, or FN:  Non-Attendance (see Attendance Policy) 

 

Attendance Policy  
Students who have been exposed to COVID-19 or who have tested positive must email 
virusinfo@nscc.edu 
 
The College is not an attendance taking institution as defined by 34 CFR 668.22(b)(1) in the Code of 
Federal Regulations; however, students are expected to attend all scheduled classes and laboratories. 

• Absences in a course may affect a student’s final grade  

• Tardiness may also affect a student’s final grade  

• Students are responsible for all work/tests that occur during any missed class session(s) 
regardless of reason(s) for absence  

• Students who are sick or not well enough to attend class must notify the instructor as soon as 
possible before the scheduled class time, unless incapacitated or unable to do so. In that case, 
students must contact the instructor as soon as reasonably possible  

• If a student has an unavoidable conflict with a scheduled class session, students must notify the 
instructor, preferably before the class session, or as soon as possible  

 
For purposes of financial aid continued attendance is determined via engagement in the course. This can 
be accomplished in several ways including, but not limited to, continued attendance and/or 
participation in on-ground class sessions, participating in D2L as prompted (e.g., responding to an 
instructor’s email, posting to a discussion board), and/or completing and submitting assignments.) 
 
To the extent that attendance is kept in this class it is not for the purpose of the College but is instead 

associated with the instructor’s individual grading rubric. The attendance policy for this class is:  

 

mailto:virusinfo@nscc.edu
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On-site students are expected to attend all classes, to be on time, and to stay until class is dismissed; 

absences or tardiness for any reason will affect your participation grade. Any student arriving late or 

leaving early will be considered tardy: two such occurrences will count as one absence. Students missing 

more than one-third of any class will be counted absent—even if they attend the remainder of that class 

session. 

When the course is conducted in an online format, attendance will be determined by student 

participation in online activities; such as quiz submission, assignment submission, or presence during 

online presentations. 

If you have been absent, you must check with the instructor for permission to make up any missed tests 

or homework. If permission is denied, a zero will be recorded. 

If you stop attending class for any reason you should officially withdraw from the course by notifying 

the Records Office before the deadline for withdrawals. Failure to attend class will result in a final 

course grade of “FA” or “FN” (see explanation below). 

 

According to NSCC policy, an FA is awarded to students who do not officially withdraw from a course 
and do not attend after the cut-off date provided in the academic calendar.  Please refer to the current 
academic calendar available on the Nashville State web site, looking for the date that indicates it is the 
“Last Day to Earn F for Attendance (FA).”  Students who stop attending on or before this date receive an 
FA; students who stop attending after this date receive an F. 
 
For online and virtual courses, attendance is defined by submission of assignments. Students who fail a 

course and whose last assignment is submitted on or before the FA date will earn an FA for the course. 

Students who fail a course and whose last assignment is submitted after the FA date will earn an F for 

the course. 

 

An FN is assigned to students who never attended class and/or who did not submit any assignments. 

 

Late Work Policy & Make-up Procedures 
Lab and Project grades are determined by completion and quality. You are expected to deliver 

assignments at the scheduled time. The grade for any missing assignment will be recorded as a zero. The 

grade for any missing test will be recorded as a zero.  

 

 

Field Trips and Guest Speakers 
A brief reflection report will be required of each student describing what was learned from each trip or 

speaker. Although field trip attendance is not mandatory, a comparable research report will be assigned 

to students unable to attend. These reports will be due at the beginning of the next week. Students are 

responsible for their own transportation and safety. All students attending a field trip will sign a form 

releasing the school from liability. 
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Laptops, Tablets, Cellphones and Pagers 
Students are allowed to bring Laptop Computers or Tablet Computers to class for note-taking or other 

study purposes. Use of such devices for email, messaging, Web-surfing or games during class is 

prohibited. 

As per the NSCC Student Policy Handbook, the use of cellular telephones and pagers in the classroom is 

prohibited. Students who are required to carry pagers and/or have cellphones for employment and/or 

family responsibilities must inform the instructor at the beginning of the semester. Any approved 

devices must be set to a silent mode and students must not disrupt the class. All other devices should be 

turned off. 
 

Technology Statement 
• All classes at the College are web enhanced  

• It will be essential for students to have access to a computer and an internet connection to 

complete assignments, engage in online discussions, and access various course materials 

through D2L/NS Online course shells  

• Students may also be required to use free video conferencing platforms (ex: Zoom, Teams) for 

classes and meetings  

• Students will be responsible for appropriate dress while on video, to ensure a distraction free 

environment (mute sound as needed) and to ensure their background is neutral for others to 

view  

• If you have questions or concerns regarding access to a computer or internet resources, please 

contact your instructor. Additional information available: https://www.nscc.edu/current-

students/student-online-resources/access-to-internet-and-technology  

• Certain publisher materials may not work on cellphones  

 

Computer Labs  
Computers are available for student use at each campus during campus open hours. Open computer lab 

availability for Spring 2021 may vary from campus to campus.  

Students should check the NSCC website for current hours of operation. 

 

D2L/NS Online and myNSCC  
It is the students’ responsibility to check D2L/NS Online course shells for all enrolled courses and 

myNSCC, including student email, on a regular basis. These are the official communication channels 

between the college and students, who are responsible for the information communicated through 

those channels.  D2L/NS Online contains specific course information and myNSCC contains information 

important for other purposes. 

 

ADA Compliance Statement 
Nashville State complies with the Americans with Disabilities Act (ADA), and so provides 

accommodations for students with a documented physical, emotional, and/or learning condition. If you 

https://www.nscc.edu/current-students/on-campus-resources/student-policy-handbook
https://www.nscc.edu/current-students/student-online-resources/access-to-internet-and-technology
https://www.nscc.edu/current-students/student-online-resources/access-to-internet-and-technology
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require accommodations for any courses in which you are enrolled, contact the Access Center at (615) 

353-3741 or (615) 353-3721, or e-mail accesscenter@nscc.edu. If you are registered with the Access 

Center and require an alternate format for the textbook and other course materials, please contact the 

Access Center. 

 

Classroom Misconduct 
Nashville State Community College has a zero-tolerance policy for disruptive conduct in the 

classroom. Students whose behavior disrupts the classroom will be subject to disciplinary measures.  

Please review the Nashville State Student Code of Conduct policy. Please be aware that children are not 

allowed in class or to be left unattended on campus.  

 

These rules apply in all classrooms throughout the Visual Communications department. 

• Strict safety precautions will be taken when near chemicals, tools, or equipment 

• Absolutely no food, drink, or smoking in the classroom. 

• Smoking is prohibited everywhere on campus 

• Cell phones or pages must not interrupt class; no texting in class 

• Computers are for classwork only; do not bring your freelance projects to class 

• Copying or Piracy of software is illegal, subject to fines, and is grounds for dismissal 

• Do not bring any software to class to use on the school computers 

• When class is over you must log-out from your computer 

 

Academic Misconduct 
Any form of academic dishonesty, cheating, plagiarizing, or other academic misconduct is prohibited. 

Students are responsible for understanding and abiding by the Academic Misconduct Policy in the 

Nashville State Student Code of Conduct. In addition to other possible disciplinary measures that may be 

applied through regular college procedures as a result of academic dishonesty, the instructor has the 

authority to assign an “F” or a “zero” for the exercise, paper, or examination, or to assign an “F” for the 

course. Students may appeal through the appropriate college grade appeal procedures. 

 

Academic Early Alert System 
Nashville State Community College uses an Early Alert System to let students know of a faculty 

member’s concern in one or more of these academic areas: lack of attendance, lack of classroom 

participation, late or missing assignments, and/or poor performance on assignments/tests. *Please note 

that Early Alerts do not affect a student’s academic standing. If you receive an Early Alert email, please 

see your instructor and your academic advisor as soon as possible. 

 

Student Wellness  
The general well-being of students is an important component of their academic success.  With 
this in mind, Nashville State Community College has several resources available to provide 
support when needed: 

mailto:%3Caccesscenter@nscc.edu%3E
https://s3.amazonaws.com/nscc.edu/PDFs/dean-students/Student_Code_of_Conduct_Policy.pdf
https://s3.amazonaws.com/nscc.edu/PDFs/dean-students/Student_Code_of_Conduct_Policy.pdf
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• Tutoring options and appointments: https://www.nscc.edu/current-students/on-campus-
resources/learning-center-and-tutoring    

• Academic and student resources for school:https://www.nscc.edu/current-students/student-
online-resources  

• Support services: https://www.nscc.edu/current-students/on-campus-resources/student-
support-services 
 

Equity Statement 
Nashville State Community College has a relentless commitment to the transformation of our institution 

through the intentional design of college experiences that expect and promote excellence from 

students, faculty, staff and administration. We consider equity to be an obligation of higher education. 

We strive to ensure that each student receives what that student needs to be successful, with goals of 

success beyond the classroom. We do this through an evidence-based and collaborative effort, 

understanding that our student population has diverse needs that must be addressed. We recognize 

that this effort may not always be comfortable and that partnering with students is the driving force to 

overcome barriers to success.  

 

RAVE Emergency Alert System 
Emergency events can happen at any time and Nashville State Community College wants to be able 

notify students if and when they occur. For this reason, all students have been enrolled in the free RAVE 

alert system. If you have not already done so, please log in at https://www.getrave.com/login/nscc to 

confirm and update your contact information and notification preferences. It is critical that your 

information be correct so that you will receive any emergency notifications. Your RAVE Username is 

your NSCC email address. If you've never received an email from RAVE with your password, or if you 

need to reset your password, select “Forgot your password?” and a new password will be emailed to 

you. Should the RAVE system indicate “user not found”, select Register and create your own RAVE 

account. 

 

Inclement Weather & Campus Closings 
Nashville State will use the RAVE alert system to send a text message to students, staff, and faculty 

about adjusted hours of operation and/or closings at individual campuses. All students should check the 

Nashville State web site home page at www.nscc.edu for announcements on campus closures, which 

may vary from campus to campus. Campus closures will also be announced on local television stations.  

Students should use their own best judgment in determining whether to report to campus during 

inclement weather when classes are not cancelled.   

 

Even when campuses are closed, students are still responsible for completing all assigned work. When 

classes are cancelled, faculty will post online assignments and any additional instructions in the D2L/NS 

Online course shell.  Check D2L/NS Online for a message from your instructor regarding your online 

assignment requirements.  Faculty have discretion over adjusting deadlines or due date for assignments, 

but students are responsible for completing all assigned work by the due date established by the 

instructor. 

https://www.nscc.edu/current-students/on-campus-resources/learning-center-and-tutoring
https://www.nscc.edu/current-students/on-campus-resources/learning-center-and-tutoring
https://www.nscc.edu/current-students/student-online-resources
https://www.nscc.edu/current-students/student-online-resources
https://www.nscc.edu/current-students/on-campus-resources/student-support-services
https://www.nscc.edu/current-students/on-campus-resources/student-support-services
https://www.getrave.com/login/nscc


9 
 
 

Class Cancellation Policy 
If the class is cancelled, the instructor will notify all students by posting in the D2L/NS Online course, e-

mailing through D2L/NS Online, and/or by posting a sign on the classroom door. In the event of class 

cancellation, students must access D2L/NS Online to complete classwork and the assignment that will be 

posted in the course D2L site. 
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Course Outline 
The sequence of projects and quizzes listed below is subject to minor changes. 

 

MODULE ONE 

Computer Concepts 
 

MODULE TWO 

File Management 
 

MODULE THREE 

Scanning Techniques 
 

MODULE FOUR 

Color Management and File Formats 
 

MODULE FIVE 

Digital Fonts 
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