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Master Syllabus 
 

NSCC 1000 Web 
College Success 

Instructor: 
Office/Office Hours: 
Phone: 
Email: 
Classroom: 
 
Course Description:  A course designed to empower students to reach their 
educational and career goals; introduces students to strategies, techniques, 
and self-management tools commonly recognized to lead to success. Topics 
include education/career goal setting and success strategies, campus 
resources, use of technology, and beginning research skills.   This course is 
available to all students for college-level credit. 
 
Course Credits/Class Hours:  3/3 
 
Course Objectives: 
 
Once students successfully complete this course, they should be able to: 

1 Use technology to gather, process, and submit information for class 
assignments.  

2 Identify and examine students’ individual learning styles.  
3 Develop and use a personal plan for stress management and 

goal-setting.  
4 Create a two-year academic plan.  
5 Produce a student career plan, identifying potential majors and 

occupations.  
 
Required Text and Materials 
 
Bundled package includes: 

• ACP Becoming a Master Student at Nashville State Community College, 
14th Ed.  ISBN: 978-1-2853-3925-2 
Price: $147.00 (new) $66.62 (rental) 

• Premium website with e-book and CSFI 2.0 access (Bundled components 
if purchased separately ISBN: 1111401667)  

 



 

 

Americans with Disabilities Policy 
Nashville State Community College complies with the Americans with Disabilities 
Act. If you wish to request any accommodation(s) for this class, please contact 
the Coordinator for Students with Disabilities at (615) 353-3721 as soon as 
possible. Also, notify your instructor. For more information, click the Student 
Services link under NSCC Links on the Course Homepage. You can find those 
links to the left of the News section. The following sites contain accessibility 
statements from Cengage and Respondus StudyMate (through which our 
course games are created). 

Attendance Policy 
Attendance will be determined by regular classroom attendance. Attendance 
is also determined by online communications and assignment submissions. You 
are expected to log on to the online course at least once per week. After 6 
hours of absence, students will be dismissed with a failing grade of FA. Students 
who are uncertain of attendance policy should consult the instructor. You are 
expected to submit assignments, projects, and discussions by the due date. If for 
any reason it is not possible for you to continue with the class, it is your 
responsibility to complete and process a form to officially drop the class by the 
last withdrawal date for the current semester, which is listed in the Nashville State 
catalog. Participation is an essential element in this course. Students are 
expected to learn how to navigate in NS Online, keep abreast of course 
announcements, interact with students and the instructor using the NS Online 
email address, and observe standard rules of netiquette. The student is 
responsible for addressing all technical problems immediately so as to meet 
deadlines and stay on track. 

Zero Tolerance Policy for Disruptive Conduct in the Classroom 
 
• The instructor has primary responsibility for control over classroom behavior 

and maintenance of academic integrity. 
• He/she can order temporary removal or exclusion from the classroom of 

any student engaged in disruptive conduct or conduct which violates the 
general rules and regulations of the College. 

• Disruptive behavior in the classroom that obstructs or disrupts the learning 
environment is defined as: 

o Offensive language; 
o Harassment of students or professors; 
o Repeated outbursts from a student which disrupt the flow of 

instruction or prevent concentration on the subject taught; 
o Failure to cooperate in maintaining classroom decorum; and 



 

 

o Continued use of any electronic or other noise or light emitting 
device which disturbs others: beepers, cell phones, palm pilots, lap-
top computers, games, etc. 

• Students who are removed from class for disruptive behavior will not be 
allowed to return until the issue is resolved and may be administratively 
withdrawn from the course or the college. 

Academic Integrity Statement 
 

• Students guilty of academic dishonesty, either directly or indirectly 
through participation or assistance, are responsible to the instructor of the 
class. Academic dishonesty is defined as but not limited to plagiarism, 
cheating, misrepresenting one’s work, and forging documentation. 

• Possible disciplinary sanctions may be imposed through the regular 
institutional procedures as a result of academic misconduct. 

• The instructor has the authority to assign an “F” or “zero” for the exercise or 
examination, or to assign an “F” for the course.  

 

Students charged with Academic Misconduct will receive written notice in 
person or via NSCC email or regular mail. Students have five working days to 
appeal the sanction to the Dean for Student Services. 
 
D2L/NSOnline and MyNSCC e-mail: 
It is the student’s responsibility to check D2L/NSOnline and MyNSCC e-mail on a 
regular basis. These are the official communication channels between the 
college and students. Students are responsible for the information 
communicated through those channels. D2L/NSOnline contains specific course 
information and MyNSCC contains information important for other purposes. 
 
Academic Early Warning System: 
Nashville State Community College has implemented an Early Warning System 
to notify students via e-mail about academic problems such as poor classroom 
attendance, poor performance on assignments/tests, poor communication skills, 
late/missing assignments, and/or lack of classroom participation.  Please note 
that Early Warning Alerts do not affect a student’s academic standing. 
 
Office Hours and Instructor Availability 
In this course, your instructor will: 

• Respond to e-mail within 24 hours (Monday through Friday).  
• Return grades or written work before the next assignment is due so that 

you can revise your work in light of my feedback.  
 



 

 

Module Objectives 
 
Module One: Getting Started 

1. Navigate the Desire to Learn (D2L) Learning Management System (LMS).  
2. Complete the orientation for online classes.  
3. Locate course information.  
4. Complete the “Scavenger Hunt.”  

Module Two: First Steps 

1. Complete the introduction to Cengage in “Cengage Brain Landing Page 
for Students.”  

2. Set up your Cengage account.  
3. Demonstrate the ability to prepare and submit a Microsoft Word 

document.  
4. Complete the following self-assessment instruments and examine your 

results:  
• Discovery Wheel (either in the e-book or textbook)  
• Learning Styles Inventory  
• VAK  
• CSFI 2.0 (See “CSFI Account Setup.”)  

Module Three: Time, Memory, and Concentration 

1. Examine effective time-management skills and assess your current skills.  
2. Examine characteristics of effective goals for your life: personal, 

educational, and career.  
3. Explore a variety of memory techniques.  
4. Identify barriers to concentration.  

Module Four: Reading, Notes, and Tests 

1. Identify strategies for improving note taking.  
2. Evaluate effective note-taking techniques.  
3. Identify effective test-taking strategies.  
4. Identify methods for increasing effectiveness in test taking.  

Module Five: Critical Thinking 

1. Demonstrate an understanding of critical thinking.  
2. Discuss past stumbling blocks to your decision-making process.  
3. Identify personal strategies for critical thinking.  



 

 

Module Six: Stress, Money, and Health 

1. Develop a personal stress-management plan.  
2. Evaluate past money mistakes.  
3. Identify strategies for future money management.  
4. Examine ways you can make healthy choices in the future.  

Module Seven: Planning for College 

1. Meet with your advisor to discuss degree or transfer plans.  
2. Complete a two-year college plan.  

Module Eight: Planning for a Career 

1. Complete the KUDER Assessment.  
2. Research potential career choices based on KUDER and library research.  

Module Nine: Putting It All Together 

1. Evaluate your career choices.  
2. Prepare and submit a career PowerPoint.  
3. Complete the CSFI post-test in Cengage.  

 

Required Computer Skills 
Students must know how to use the keyboard and mouse; be able to open, 
create, save, and attach documents; be able to use email; and be able to 
navigate the Internet. NSCC has made many tools available for students to help 
them learn how to use the NSOnline website. To access those tools, click here: 
NS Online Tools. As with all links in the course, the page will open in a new 
window or tab, depending on your browser. 

Computer Hardware and Software Requirements 
For details about the hardware and software requirements for this course, as well 
as links to download free required software, go to My Home (in the upper left 
corner of the screen). Beneath your list of courses, under News, look for "NS 
Online Student Guides."  

You will also need speakers or headphones to listen to the videos in this course. 



 

 

Grading Scale 

Letter Grade Value 
A 90-100 
B 80-89 
C 70-79 
D 60-69 
F Below 60 

 
Grade Distribution 
The grading system for this class is weighted. The final grade is an average of the 
following activities: 

Graded Items Percent of 
Grade 

CSFI pre-test 10% 
CSFI post-test 10% 
Discussions (11 total, 
each weighted equally) 

20% 

Assignments (10 total, 
each weighted equally) 

40% 

Final Exam 20% 

CSFI Pre-Test and Post-Test 
At the beginning of the semester, you will complete the CSFI pre-test. Please 
allow plenty of time, so you are not rushed in your answers. There are no right or 
wrong answers. Once you complete the pre-test and post-test, you will receive 
credit. So completing these activities will gain you a grade of 100 on that 
activity. You can refer to “How to Use Your Cengage Account” for details on 
logging in to your Cengage account. Also refer to “CSFI and Cengage Account 
Setup.” 

Assignments 
You will complete a variety of assignments throughout the semester. Each 
module will detail your assignments. You will practice and apply the concepts 
found in each module. Some assignments will be based on components within 
Cengage. Refer to “How to Use Your Cengage Account” for more details on 
using your Cengage resources online. All should be completed successfully by 
the posted deadlines and before taking tests. Grades are earned by meeting 
the specific criteria as explained for each individual activity. Some Assignments 
(the CSFI pre-test, CSFI post-test, and the two-year plan) will receive a top score 
just by successfully completing the Assignment. However, in the remainder of the 
Assignments, you should be sure to include details and specifics. Be careful not 



 

 

to just write a sentence or two. In Video Skillbuilders, your responses to Viewing 
Questions should be 3-5 sentences for each question, and answers to Reflective 
Questions should be one to two paragraphs in length. Shorter answers will be 
penalyzed. Instructors want to see that you have spent ample time on your 
submissions, reflecting thought and attention to detail. Be sure to read the 
instructions in the Assignments tool carefully. You can find more details 
concerning the Career PowerPoint Assignment below. 

The following table provides general guidelines which are used to assess your 
Assignments (with the exception of the Career PowerPoint): 

Criteria Possible Score for Each Criteria 
Submission addresses all questions 
or issues in Assignment. 

20 points 

Submission reflects adequate 
thought and attention to detail, 
meeting the minimum Assignment 
length. 

20 points 

Submission demonstrates 
understanding of concepts 
presented in the Assignment. 

20 points 

Submission reflects flexibility in 
thought and openness to new 
concepts. 

20 points 

Submission contains words that are 
spelled correctly and sentences 
that are easily understandable. 

20 points 

Total Possible  100 points 

 

Career PowerPoint 

IMPORTANT NOTE: You will not pass the class if you do not complete the Career 
PowerPoint project. 

Your last Assignment will be based on a career PowerPoint project. You will view 
training for PowerPoint, research your chosen career, and then complete a 
PowerPoint presentation. Refer to “Career PowerPoint” for more details on this 
project. Your final project will not be accepted after the due date. Since you will 
not pass the course without completing the PowerPoint project, it is critical that 
you keep track of all due dates. No exceptions will be made. 



 

 

 
Rubric for Grading Career PowerPoint 

Component Possible Points 
Presentation (communication, appearance, readability) 20 
Creativity (PowerPoint appearance) 20 
Content (addresses all questions in assignment--see above) 60 
Possible Total Points 100 
 
Discussion Participation 
Throughout the semester, you will have Discussion questions that relate to the 
topics in each module. When you click “Discussions,” you will see instructions for 
participating in the class discussion. After viewing the picture or video in each, 
you will respond with your own input. This allows students the opportunity to 
express their own thoughts and ideas on various topics. You should submit a full 
paragraph or more in each Discussion (at least 5-6 sentences). Grades will be 
assigned according to the specific criteria explained in the course content. The 
following table provides general guidelines which are used to assess your 
discussion board posts: 

Criteria   Possible Score for Each Criteria 
Relevant contribution: Post is 
related to discussion and 
assignment; post critically engages 
with ideas from the course or with 
perspectives of other participants; 
post is long enough to reflect 
significant thought about the 
subject matter. 

  3 points 

Comprehension:  Post demonstrates 
student understands the question/s 
and the general ideas referenced 
in the course material. 

  3 points 

Originality:  Post is original and adds 
thought and substance that are not 
merely a reflection or repetition of 
other postings. 

  3 points 

Tone: Post has positive and 
constructive tone; disagreements 
are made respectfully and follow 
netiquette standards. 

  3 points 

Spelling and Coherence:  Post 
contains words that are spelled 

  3 points 



 

 

Criteria   Possible Score for Each Criteria 
correctly, and sentences are easily 
understandable. 
Total Possible    15 points 
 
Final Exam 
The Final Exam will be your only quiz this semester. You can find the exam in the 
Quizzes portion of your course. Check the Weekly Schedule or the Calendar for 
the due date. 

Self Checks 
Most modules contain self-check activities. These include such options as 
interactive quizzes within your Cengage account, games to help you review 
chapter content to help you prepare for the final exam, and training for such 
technology as PowerPoint or Microsoft Word. While these self-check activities do 
not count toward your grade, they are helpful in training and course review. 

Deadlines 
We have many deadlines for this class. These deadlines and due dates are listed 
on the course Calendar. You can access the Calendar by clicking on 
“Calendar” at the top left of our course page. I strongly recommend the 
following: 

• Print the Calendar and read it carefully.  
• Think about your personal schedule and events that are coming up for 

you and your family.  
• Complete assignments BEFORE the due dates. You may need help with 

the material, and the day the activity is due is too late to receive help 
with the activities. This is your responsibility.  

• There are no extensions; no late work will be accepted.  

Reminder: It’s always the student’s responsibility to provide himself or herself 
with the textbook, computer, and other technology necessary to complete 
assignments and correspond with the instructor. Deadlines will not be extended 
because the student does not have the necessary supplies and technology. 

It is important to note that individual assignments will not be available for 
completion after the posted due dates.  

Academic Honesty Policy 
You are expected to submit only work that you do yourself. Plagiarized work—
work that is not your own, whether it originates from someone else or from the 
Internet or another source—is prohibited. Students guilty of academic 



 

 

misconduct, either directly or indirectly through participation or assistance, will 
receive a zero for the test or exercise. Academic dishonesty may result in 
dismissal from the class with a grade of F. For more information, see the policy at 
the bottom of the course homepage. 

Cengage: Cengage Accessibility 
Respondus: Respondus Accessibility 
 
Guidelines for Communications 
 
Email 

• Use the email tool in D2L. All course correspondence should be contained 
within the course D2L shell, not through an outside email account. You 
cannot email into the D2L email from an outside account, and you 
cannot email outside from within D2L email.  

• Always include the subject line, which briefly communicates the issue.  
• Use standard fonts.  
• Be as specific as possible with questions and requests.  

Discussions 
• Review the discussion threads thoroughly before entering the discussion.  
• Maintain threads by using the "Reply" button rather starting a new topic.  
• Do not post a file as a response; users should be able to read your 

response in the discussion thread without having to open a file.  
• Do not make insulting or inflammatory statements to other members of the 

discussion group. Be respectful of others’ ideas.  
• Be patient and read the comments of other group members thoroughly 

before entering your remarks.  
• Be positive and constructive in group discussions.  
• Respond in a thoughtful and timely manner.  

In all communications we will follow the “netiquette” guidelines as they are 
presented on the following website: Netiquette. 

Note: Unless otherwise noted, all materials in NS Online are created by the 
instructor or by NSCC facilty.  
 


