How to Add a Student to your NS Online Course
Enroll and Unenroll Students

Use the Classlist to add a new student to your course. You can add a student that is already enrolled at NSCC, but not in your course. It is important that you check your Banner (myNSCC) class roll and add a student only if he or she appears on the official Banner roll.

Enroll an existing user
· From the Communication group, select Classlist.

· From the Add Participants button, select “Add existing users.” 

· Search for the student's "A" number or name. 

· Select the check box beside the users you want to enroll. 

· Select "banner_student" as the role. If the section dropdown list is available, select a section. 

· Click the Enroll Selected Users button. 

To check to see if the student has been added,
· From the Communications group, select the Classlist. 

· Click the Students tab. 

· Look for the student’s name in the Classlist.

To unenroll a student,
· From the Communications group, select Classlist. 

· Check the box next to the student’s name. 

· Click on "Unenroll." 
