Instructions for MY NSCC Web Registration

Cookeville Campus

Start at http://my.nscc.edu
(type my.nscc.edu into your web browser)

Step 1: Enter your “A” number in the “A” number
field. Your “A” number consists of an “A” plus 8
digits. If you do not know your “A” number, please

contgct Admissions, Records or Computer T
Services Help Desk

/ Password: |:|
Step 2: Enter your password in the Password

field. B
If you are logging in for the first time, your e

password will be your birth date(2 digit month, 2
digit day, 2 digit year). Example: If your birth date

. Jobs atNSCC AskaQuestion  ConsumerInformation
is march 4t 1970, you would enter 030470.
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After you enter thls Informatlon’ The Logln :J‘BS (Class Schedule 'uitmnand‘Faas Instructional Services Racuvrds News
Verification/Change Pin page will appear. Reenter " ool Foacld SudeLie Ers
. “ » 820 e State Technical Certificates ‘Advising and Orientation Career Employment Wedia Room
your birthdate as your “old password.” Select a Comunty Coege Ly o o -

Testing Center Accredtations

new password (it MUST be between 6 and 20 CEEtiE—E e e
characters. IT MUST contain at least 1 letter and 1

number. Passwords are case sensitive!) and
reenter to confirm. Click login to continue.

At this point, you will be prompted to answer a
series of questions. If you forget your
password in the future, answering these
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questions will allow you to reset your —
password . Quick Picks

« Campus Calendars Attention Students: Are you degree or certificate seeking and need help
|f thIS iS not our fiI'St time |0 in in ou » Catalogs registering for classes? Course Recommendations suggests which

. y gaing In, y « Computg Desk classes are right for you based on your major. You are strongly

will not be prompted to change your o Diraetiry encouraged to set up an appointment with your advisor as well. Click

+ Institutional Research here to access your course recommendations.
password. * Litvay

/ « Workfor NSCC

SteQ 3: Click on the “My Self Service” Tab. + Bookstore Welcome to myNSCC "
» Business Office
Disability Services
: ESL T You now have email & more with NSCC Live!
. Finan_cial Aid [fthere is an "Email” link in the top-right corner of this page, right next to the
+ Learning Center NS Online link, you have a college email accountwithin "NSCC Live.”
* IyLabsPlus myNSCC and this email account is now the main method of
* Online Learning communications from the college to students. Click the ?Email? link for
* Records Office more information.
+ RODP
« Veteran's Benefits To access your online courses, click NS Online Courses in top right menu.
& CSD Click the My Self Senice tab above to access your registration, financial aid,
« Eprint grades, and many other services.

+ Holiday Schedule
Please remember the password you created when you firstlogged in as

well as your old six digit PIN
The PIN that you currently use to logon to campus computers will remain

Sacial Networking the same.



http://my.nscc.edu/

Step 4: Click on the “Student” Tab

B vs e coses B moop onine couses. Binas Logout
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Summer and Fall 2013: Registration begins at 6:00 am on April 1t via MyNSCC for both Summer and Fall,

Fall 2013 Mandatory Advising: For new first-time degree and certificate seeking students, you will be required to meet with your academic advisor and obtain a 6 digit PIN in order to be able to register for classes.

Click on "Advising Resources” above to see who your assigned advisor is. You can access the campus directory by clicking on "Home" and then "Directory” under "Quick Picks" to obtain contact information for

your advisor to make an appointment; the appointment can be in-person, via the phone, etc.

Note: vaullam a continuing student, re-admit (took courses previously at NSCC), non-degree seeking, transient, or transfer, you are not required to obtain a PIN from an advisor to register. However, all
seeking students d to meet with their advisor to make sure they are on track to graduate and are taking the correct courses,

Cru:k on tlle Above Link to View the Following:

Add or Drop Classes

Look Up Classes

View Student Detail Schedule

View Registration Status and History

Registration Fee Assessment

Purchase Textbooks

Student Account

Click on the Above Link to View the Following:

View Account Detail

Canfirm Enrollment

Make & Credit Card Payment

View Holds

View Tax Information (1098-T)

*EENEW***; QuikPay Payment Plan (Deferred Payment)
*EENEW**%; Purchase Parking Decals. Don't forget to print

eceipt to take to the Securi

hNEUmineLnurses hHODF‘On\meLUurses IEmaﬂ Logout

Step 5: Click the “Registration” Link
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Registration

Summer and Fall 2013: Registration begins at 6:00 am on April 15t via MyNSCC for both Summer and Fall,
Fall 2013 Mandatory Advising: For new first-time degree and certificate seeking students, you will be required to meet with your academic advisor and obtain a 6 digit PIN in order to be able to register for lasses,
(Click on "Advising Resources” above to see who your assigned advisor is, You can access the campus directory by dicking on "Home" and then "Directory” under "Quick Picks" to abtain contact information for
‘your advisor to make an appointment; the appointment can be in-person, via the phone, ete,
Ilcte If you are a continuing student, re-admit (twk courses praviously at NSCC), non-degree seeking, transient, or transfer, you are not required to abtain a PIN from an advisor to register, However, all
|certificate seeking students are ged to meet with their advisor to make sure they are on track to graduate and are taking the correct courses,

Cru:k on Hle Above Link to View the Following:

+ Add or Drap Classes

+ Look Up Classes

+ View Student Detail Schedule

+ View Registration Status and History

+ Registration Fee Assessment

Purchase Textbooks

Student Account
(Click on the Above Link to View the Following:
+ View Account Detail
+ Confirm Enrollment
+ Make 3 Credit Card Payment
+ View Halds
* View Tax Information (1098-T)
+ FENEWHHH; QuikPay Payment Plan (Deferred Payment)
+ FENEW*H*; Purchase Parking Decals, Don't forgat to print your receipt to take to the Security Office.

Student Records
(Click on the Above Link to View the Following:




Step 6: Click on the “Add or Drop Classes”
link. You will be prompted to select a term.
Using the drop down box, choose the current
term and Submit.
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Step 7: Enter the CRN (Course Registration

Search

RETURNTO MENU- SITEMAP HELP

Registration

I Select Term
Add or Drop Classes
Student Detail Schedule
Look Up Classes
Week at a Glance
Registration Status
Registration History
Registration Fee Assessment
Course Recommendations

Number) for each course you want to take. If you
do not know the CRN of a course, follow the next
set of instructions to look up courses

To do a course search, click on Class Search.
You may narrow your search to be as detailed as
you would like by using the drop down boxes on
this page.

FYI...the subject field is a required search field.
You can select to search for only “Cookeville
Campus” classes in this search.
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Add or Drop Classes

Add\Classes Worksheet

CRNs

Submit Changes ] [ Class Search ] [ Reset ]

[ View Holds | Change Class Options | Registration Fee Assessment |

Another way to look up classes is to use
the http://ww2.nscc.edulit site.
From here, you can browse all classes
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and times that are offered at Nashville___
State.

Information Technology

Nashville State
munify College

April 12, 2013

Select the term and the program
(course prefix) from the drop down
menus and click Search. You will get
search results for all classes offered
during that semester at all NSCC
campuses. If you are attending the
Cookeville campus, make sure you only
select classes offered at the Cookeville
campus. Online (Web) courses are
listed under the “Nashville State Main
Campus” heading.

Class schedule
The Information Technology programs at Nashuille State Technicar icaeealisingjorcRicoins eeliogispeclic proganiust Select 2]

Community College offer a wide variety of IT courses to ensure that term and the program then click on the search button
the student can reach his/er goal. The programs are designedto
« rogram Fren - I

MNote: The class schedule updates every 10 minutes. If you happen
to caten the class schedule updating you may notice some of the

prepare students to work in the growing field of Information Term Fall 2013

Technology.

The Information Technology discipling is separated into three
different programs: Computer Information Systems (CIS), Camputer
Networking Technology (CNT), and Computer Technology (CPT).

courses missing. Ifthis happens wait a few seconds and refresh
your screen

The CIS program prepares students for employmentin the

Information Technology field in the area of systems development and

analysis. The CIS program has two concentrations that have been

developed to map the curriculum to the skill standards that are being

used in industry today. The two concentrations in the CIS program are

Application Developer and Systems Analyst

The CNT program prepares students for employment in the
Information Technology field in the area of network infrastructure. The
program includes theoretical and practical components, preparing
entry-level networking technicians to design, install, monitor,
maintain, and enhance network infrastructure

The GPT program prepares students for employment in the
Information Technology field as an entry level computer technician
Students become proficientin operating systems, installation and
maintenance of a variety of computers, and various hargware and
networking components.

For more information on each of these programs visit the Nashville
State Technical Community College program web site

Done



http://ww2.nscc.edu/it/

Step 8: Search for the class

that you would like to register for.
Copy the CRN number then go back
to the “Add or Drop Classes” screen
(Step 7). Input one CRN number per
box, and click “Submit Changes”
until you are satisfied with your
schedule.

Step 9: After you have completed your schedule, | &
click on you Student Account link and then the
Account Detail for Term link. You may now pay
online with a credit card or view your balance. Student Account
Please contact the Bursar's Office for payment ™\
options and information about deferred payments.
You may also view any registration holds that you
might have by clicking on View Holds. The link is
located at the bottom of this page. If you have a
registration hold, you will not be able to register
until the hold has been removed. You will need to | QY amentFan Deeret Famert)
contact the office that placed the hold to find out Purchase Parking Decal

how to have it removed.
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Note: If you plan on registering for an online course (NS online, RODP Online, and/or ROCE Online), you MUST complete
online orientation before beginning the course. Click on the Online Learning link and then choose the appropriate orientation
link. It is also recommended that you read all the information on this page concerning online learning.
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ACADEMICS
Academics

» Catalog Archive
Accass Current and Past Catalogs

» Class Schedule
Semester Course Offerings

> Associate Degrees

Two-Year Associate Degrees

» Technical Certificates
One-Year Technical Certificates

Getting Started at NSCC
“ Apply Now
Skip P

» Library
Books, Films, Articles

» Online Learning
Qualty and Convenience
3 Request Information NSCC Online Orientation

et

require on-campus tpsting or proctored testing at a selected site.
*» Workforce Training
Business and Industry

4 Download Campus Map
F t where you are going.

Start Your Onling Orientation Here

Register and Pay for The Online Orientatioryfor NSCC Web courses and RODP Web courses * Learning Center and Tutoring
Classes consists of three basidsections. All online students are requiredto read all Academic Assistance
Must by first three sections and the pppropriate orientation (NSCC Web Course

Orientation or RODP Wb Course Orientation) before the start of the

semester. PN "
2? Ask a Question
My Business professor H 7o find out more information
is pushing me to levels Online Orientation - Click to Begin
that I never dreamed
I'd achieve. He is ; . .
making me believe I can be PART A: NSCC Web Course or RODP Web Course? % Quick Links
successful in the business world.
Determine if you have registered for a NSCC Web Course or a RODP Academic Calendar
Web Course (Some students may be enrolled in both). To know which
course(s) you have enrolled in, check your current course schedule: NSCC Online Bookstore
Demetrius, Business o NSCC Web Courses all end with a suffix of 760, 765, or 76Z. 76Y. NSCC Online Certificates and Degrees

Management 76X, etc. Example: ENGL-1010-760

Vi u : :
° ?&iP;;gs Courses all end with a suffix of R50. Example: ENGL- NSCC Online Courses for Fall

NSCC Online Courses for Summer



