How to Add a Teacher to your Master Course
To add another teacher to your course shell,

· Go to your course. 

· Click on Classlist. 

· Click on "Add Participants." 

· Click on "Add an existing user." 

· Enter the teacher's last name in the "Search" box or enter the teacher's "A" number. 

· Click the Search button. 

· Check the box next to the instructor's name that you want to add to the course. 

· To the right of the name, change the dropdown choice to "banner_teacher." 

· Click on "Enroll selected users." 

To check to see if the teacher has been added,
· Click the Classlist link. 

· Click the Teacher tab. 

To later unenroll a teacher,
· Click on Classlist. 

· Check the box next to the teacher's name. 

· Click the "Unenroll selected users" icon. 

*If you have access to a master course, please use the course only to copy content. Do not make changes to the master course unless by agreement with the designer.
