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Introduction

This guide introduces NSCC faculty to the Kaltura tools available in D2L/NS Online. It details the five
Kaltura features and describes how to use the “Insert Stuff” tool and the “Add Existing Activities” button
to make media available to students.

NOTE ABOUT CAPTIONING: NSCC’s Kaltura is set up to automatically close-caption all media.

Kaltura My Media

Using Kaltura My Media for the first time

The first time you use Kaltura in D2L/NS Online, you will need to give permission to D2L to run Kaltura,
and you will need to download the Kaltura software to your computer. This section describes those
steps.

1. Loginto NS Online.

2. From the NavBar, select “Kaltura My Media.” NOTE: if this is not present on your NavBar,
contact heather.rippetoe@nscc.edu for instructions on how to add this item to your NavBar.

3. Click the “Add New” button:

s

+ Add New v

4. Select “Kaltura Capture”:

%

+ Add New v AC

& YouTube

WM Express Capture
@ Kaltura Capture
(/] Video Quiz

i Media Upload

5. Click “Do not ask me again for this application,” then “Continue.”
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# e | Training Examples B o @ O e G
EditCourse  Content  Evaluationv  Commur Res CourseTooks~  Hepv LOR  Morew

tal Media Services - Kaltura v3.0 by Kaltura Inc. is trying to access your infa
cation

tian. Would you like ta proceed?

6. Click the download for your operating system to download the Kaltura Capture software.

ini = =l
#  sikgee  Training Examples B oG O B e &
EditCourse  Content  Evaluation v Communication v Resources v CourseTools v Helpv  LOR  More v

o

The Kaltura Capture Desktop Recorder

1 youve already installed Kaltura Capture, it will launch automatically

Using Kalturs Captura for the first time?
ormnload for Wirkies| DSOS 16 Mac

Learn maoce: See the Kaltura Canture et Manualfor scliional Information o supportes systems and ssge Inseructions.

7. You will need to open and run the downloaded software. Here’s what it looks like on a Windows
system using Chrome:

o Mail- x| B Colend X | @ Posta X | % Kaitue X | % Kature X | i Mail- X | o Sharec X | @ 1.DEV x | @l ONSC X | o ESOLC X | B 3Cou X | W uploar X @ Medic x4+ - o X
€ C @ eleam.nsccedu/d2|/ext/rp/7339090/1ti/framedlaunch/d32e5c3c-e75e-4562-8d77-475bff1f86 1a % @ Q :
f sawicswe  Training Examples B 2o A B vesveronene B3

ashile et g P 888 = T
Edit Course Content Evaluation v Communication v Resources v Course Tools v Help v~ LOR More v
The Kaltura Capture Desktop Recorder
If you've already installed Kaltura Capture, it will launch automatically.

Open Using Kaltura Capture for the first time?

en file Download for Windows | Download for Mac
Show in folder

more: See the Kaltura Capture - User Manual for additional information on supported systems and usage instructions
B KaiuraCapture 4.2..... Ty Showall X

Your computer will prompt you to install the software. Once you see the Finish dialogue box, the setup
is complete, and you are ready to use Kaltura.
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YouTube upload to Kaltura
NOTE: As of 30 July 2020, this feature is not working in Chrome. The two known issues are:

1. Once loaded, instead of playing, the video simply spins as if it is loading.
2. Consequently, automatic closed-captioning is not working.

Both of these issues are logged with Kaltura support and are in the process of being corrected. The
workaround is to use Firefox.

1. Click “Kaltura My Media” from your NavBar.
2. Click “Add New” and select “YouTube.”

N

@& YouTube

@M Express Capture
@ Kaltura Capture
& Video Quiz

ff Media Upload

3. Paste the YouTube url:

YouTube

Video Page Link (or Content ID)

S| 01dBiWxDsFE

Preview Note: Only public YouTube videos are supported
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4. Click “Preview” then complete the details of the video. Note that you will need to scroll down to
complete all the details:

YouTube

[N
Video Page Link (or Content ID)

01dBiWxDsFE

More videos
== Preview Note:Onlypublic YouTube videos are supported

KMC OVERVIEW

Please fill out these details:

Name: Kaltura Overview

Required

5. Click “Save” then select the radio button for “Published.” The video will now be available to add
to your D2L/NS Online content areas and pages through the “Add Existing Activities” button and
the “Insert Stuff” button.

Publishing Status: @ Private - Media page will be visible to the content owner only.

e Published - Media page will be visible to individuals according to entitlements on published destinations

a. Toadd via “Add Existing Activities”:

In a Content area, click the “Add Existing Activities” button and select “Insert Kaltura”:

[ Add Existing Activities W ]

Assignment Dropbox

Chat

dL

Checklist

Discussions

External Learning Tools

Google Drive

Insert Kaltura

OneDrive

Quizzes -

Select the media you wish to add and click “Embed”:
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IAdd Activity b4
- v

My Media Media Gallery Media Gallery Playlists <

Qs
N
Filters > All Fields v Creation Date - Descending v

Connect

ada v

Cancel

b. Add media via “Insert Stuff.” NOTE: in this example, we will “Insert Stuff” from a new
“Create a File,” but the “Insert Stuff button is present everywhere you can add text and
you see the html toolbar (e.g., News/Announcements, Discussions, directions for
Assignment Dropbox, information for Quiz):

In “Content,” select “New” then “Create a File”:

EX
Upload Files

kol Video or Audio Re
Create a File I

Create a Link

Add from Manage Files

Add Object from LOR

New w Add Existing Acti

Click the “Insert Stuff” icon:
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Create a File in "Module 2"

Enter a Title ER Browse for aTemplate

Hide from Users

o s s -

by
insert Stuff

Paragraph v B I

Save Cancel

Click “Add Kaltura Media”:

Linsert Stuff
m Course Offering Files
=4 Shared Files

Learning Repository

e Add Video Note

m

Video Note Search

& Insert Link

@ Enter Embed Code

i+ Add Kaltura Media

Cancel

Select the media you wish to add and click “Embed”:

IAdd Activity

- v

My Media Media Gallery Media Gallery Playlists

Q ‘\,——;“r.:;\:

Filters > All Fields v Creation Date - Descending v

i Kaltura
Connect

Cancel

Q
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Kaltura Express Capture

Kaltura Express Capture is similar to D2L/NS Online’s Video Note: it records your camera and your
microphone, but it does not allow any screen captures. This is a good feature for saying “hello” to
students or for providing an update weekly or for a special occasion. To use:

1. From your NavBar, select “Kaltura My Media.”
2. Click “Add New” then “Express Capture”:

YouTube

@M Express Capture

@ Kaltura Capture
& Video Quiz

5 Media Upload

3. Click the big red button (record button) to begin recording:

4. Click “Use this” to use the recording, or click “Record again” if you want to re-record:
T

P ) G ooosrcos

Record Again Download a Copy Use This

5. Re-name your recording, complete all the information, and remember to select the “Published”
radio button:
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Record Media
Upload Completed! Complete the required information for the uploaded media below: [3
-
Please fill out these details: ARSI SR S AR
Name: Video Recording - Sun Jul 12 2020 13:26:39 GMT-0500 (Central Daylight Time)|
(Required)
Description: Black Bold Italic Underline = 4 = = % =)
& information.

Tags:

Publishing Status: Private - Media page will be visible to the content owner only.

@ Published - Media page will be visible to individuals according to entitlements on published destinations

6. Use the “Add Existing Activities” or the “Insert Stuff” button to add the media where you like:
a. To add via “Add Existing Activities”:

In a Content area, click the “Add Existing Activities” button and select “Insert Kaltura”:

[ Add Existing Activities W ]

Assignment Dropbox le

Chat

du

Checklist

Discussions

External Learning Tools

Google Drive

Insert Kaltura

OneDrive

Quizzes >

Select the media you wish to add and click “Embed”:
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Add Activity

- v

My Media Media Gallery Media Gallery Playlists

Filters > All Fields v Creation Date - Descending v

8 Video
Recording - Sun

Cancel

Q

:

b. Add media via “Insert Stuff.” NOTE: in this example, we will “Insert Stuff” from a new
“Create a File,” but the “Insert Stuff button is present everywhere you can add text and
you see the html toolbar (e.g., News/Announcements, Discussions, directions for

Assignment Dropbox, information for Quiz):

In “Content,” select “New” then “Create a File”:

Upload Files

kiol Video or Audio Re

Create a File dn

Create a Link
Add from Manage Files

Add Object from LOR

Click the “Insert Stuff” icon:

Add Existing Acti

10
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Create aFile in "Module 2"

Enter a Title ER Browse for aTemplate

Hide from Users

O s & -

by
Insert Stuff

Paragraph v~ B I U ~ =

Save and Close Save

Cancel

Click “Add Kaltura Media”:

Linsert Stuff

<

Course Offering Files

Shared Files

Learning Repository

m Add Video Note

Video Note Search

& Insert Link

@ Enter Embed Code

= Add Kaltura Media

Cancel

Select the media you wish to add and click “Embed”:

Add Activity

- v

My Media MediaGallery Media Gallery Playlists

Filters > A e N, Creation Date -

3 Video
Recording - Sun

Cancel

Q
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Kaltura Personal Capture

Before you begin, you may want to watch this introductory video about how Kaltura Capture works to
record your screen, your image, and your voice. Know also that Kaltura has created a Kaltura Capture
user guide you may wish to refer to. When you are ready to record your own videos, follow these steps:

1. From the NavBar, select “Kaltura My Media.”
2. Click “Add New” and select “Kaltura Capture.”

N

# YouTube

WM Express Capture
@ Kaltura Capture
W Video Quiz

£ Media Upload

3. Adialogue box will open confirming that you want to run the Kaltura Capture software. Click
“Open Kaltura Capture.”

Open Kaltura Capture?

Open Kaltura Capture ‘

4. The Kaltura Capture tool will appear on your screen. Notice it has three main inputs: (1) the
screen, (2) the camera, and (3) the audio:

Camera w Audio v

To control these inputs, click the action arrows next to the word “Screen,” “Camera,” or “Audio.” You
will want to ensure your screen is set to the screen you want to record, the camera is using the camera
you wish to record, and the audio feed is using the microphone you wish to use. Note: you can choose
to not use one of the inputs by clicking your mouse over the icon you don’t wish to use:

@ ’ m ’ — \ffﬂﬁ{URﬂ

re

Screen w Camera v Audio ~ Manage

To record, click the red button. If you click the hyperlinked word “Manage,” you will see your local
library of recordings. To get back to the tool, click “New Recording.”

5. Click the red button to record. If you need to pause the recording, click the pause icon on the

tool. If you need to stop the recording, click the white, square stop button:

12
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E”II % 00:00:30

When you click stop, the tool will ask you to confirm:

Are you sure you want to stop
this recording?

Y ( Yes, Stop it '

After recording stops, the tool will take you to your recording, and give you the option to rename the
video, add a description, add tags, and either Delete, Save and Upload, or Save.

=L KALTURA Copture New Recording

6. Use the “Add Existing Activities” or the “Insert Stuff” button to add the media where you like:
a. To add via “Add Existing Activities”:

In a Content area, click the “Add Existing Activities” button and select “Insert Kaltura”:

13
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[ Add Existing Activities W ]

Assignment Dropbox

Chat

dL

Checklist

Discussions

External Learning Tools

Google Drive

Insert Kaltura

OneDrive

Quizzes A

Select the media you wish to add and click “Embed”:

Add Activity X

- v

Q

My Media Media Gallery Media Gallery Playlists

by

Filters » All Fields v Creation Date - Descending v

Capture
Using Zo° Students

Cancel

4

b. Add media via “Insert Stuff.” NOTE: in this example, we will “Insert Stuff” from a new
“Create a File,” but the “Insert Stuff button is present everywhere you can add text and
you see the html toolbar (e.g., News/Announcements, Discussions, directions for
Assignment Dropbox, information for Quiz):

In “Content,” select “New” then “Create a File”:

14
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EX -
Upload Files

kiol Video or Audio Re
Create a File dn

Create a Link
Add from Manage Files

Add Object from LOR

Add Existing Acti

Click the “Insert Stuff” icon:

Create a File in "Module 2"

Enter a Title E@ Browse for a Template

Hide from Users

O & &2 - Paragraph v B I U ~ 2=

by
Insert Stuff

Click “Add Kaltura Media”:

Linsert Stuff x
m Course Offering Files >
=4 Shared Files >
m Learning Repository >
= Add Video Note >
B Video Note Search ¥
& Insert Link >
@ Enter Embed Code >
i+ Add Kaltura Media >
Cancel p

Select the media you wish to add and click “Embed”:

15
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Add Activity

- ~

My Media Media Gallery Media Gallery Playlists

B Kaltura
Capture

Using Zoo Students

Cancel

.

Video Quiz
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To view an overview of making a video quiz (VQ) and seeing how it works for students, you may want to
watch this Kaltura video on creating a quiz. Additionally, Kaltura has created a step-by-step quiz-making

process that is also available to the public.

To create a quiz, you must have an existing video. Here are the steps to creating a video quiz.

1. From the NavBar, select “Kaltura My Media.”

2. Click “Add New” and select “Video Quiz”:

Z&m

YouTube

@M Express Capture
@ Kaltura Capture
& Video Quiz

8 Media Upload

3. For the video you want to turn into a quiz, click “Select”:

4. Click the “Quiz” action arrow to rename the quiz and leave a note for your students. Be sure to

scroll down to see all your options:
Quiz [am]

Details v

Revert to defaults
Quiz Name

Kaltura Overview - Quiz
Show Welcome Page

Welcome Message

In this video, you will be given a Quiz.
Good Luck!

5. Click the “Scores” action arrow to see options related to scores (scroll down to see them all):

Introduction to Kaltura
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U
Scores v

Revert to defaults
Upon Submission:
Allow Multiple Attempts
Allow viewers to take the quiz more than once.
Do Not Show Scores

A'Thank You' message will display after
submitting the quiz.

©  ShowScores y

\/

6. Click the “Experience” action arrow to see options related to the students’ experience of the
quiz (scroll down to see them all):

Experience v
Revert to defaults
Allow Answers Change

Allow viewers to change their answers before
submitting the quiz.

© AllowSkip

Users will be presented with the 'skip for now'
button.

Do not Allow Skip \

7. Scroll down to ensure you can see the player-bar at the bottom of the screen, as this is where
you will move your cursor/line to enter quiz questions:

8. (1) Move the cursor/line to the place where you want to add a quiz question, and (2) click “Add
a Question”:

Details >

© »
H Watchlater  Share
Scores >
Experience v
Revert to defaults
Allow Answers Change ‘ w

© Addaquestion

©  AllowsSkip

Do not Allow Skip

- EZZ3
.

9. Choose the question type and add the question. Notice a few features: (1) the correct answer

has a green checkmark, (2) the questions can be shuffled, and (3) this icon can be clicked to
provide hints or feedback.

17
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2= Question1

Be sure to click “Save” to save each question.

10. To finish editing and preview your quiz, click “Done”:

“ Kalturg C Oxgrview
_ Multiple hoice.
estion with or

QQ:H

Trua/False

Total Q: 2 a® "

2
11. Use the “Add Existing Activities” or the “Insert Stuff” button to add the media where you like:
a. To add via “Add Existing Activities”:

In a Content area, click the “Add Existing Activities” button and select “Insert Kaltura”:

[ Add Existing Activities W J

Assignment Dropbox

Chat

du

Checklist

Discussions

External Learning Tools

Google Drive

Insert Kaltura

OneDrive

Quizzes >

Select the media you wish to add and click “Embed”:

18
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Add Activity
- v
MyMedia  MediaGallery  Media Gallery Playlists c
+ Add New
Q|
Filters » All F v Creation Date - Descending v = =
i ©® Kaltura Overview - o

Quiz

;:"‘:g:"l

Cancel

Updated 30 July 2020

b. Add media via “Insert Stuff.” NOTE: in this example, we will “Insert Stuff” from a new
“Create a File,” but the “Insert Stuff button is present everywhere you can add text and
you see the html toolbar (e.g., News/Announcements, Discussions, directions for

Assignment Dropbox, information for Quiz):

In “Content,” select “New” then “Create a File”:

Upload Files

kol Video or Audio Re

Create a File dn

Create a Link
Add from Manage Files

Add Object from LOR

New w

Click the “Insert Stuff” icon:

Add Existing Acti

19
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Create aFile in "Module 2"

Enter a Title

Hide from Users

O s & -

by
Insert Stuff

Paragraph v B I U ~

ER Browse for aTemplate

Click “Add Kaltura Media”:

Linsert Stuff

W Course Offering Files

« Shared Files

= Learning Repository

m Add Video Note

B Video Note Search

& Insert Link

@ Enter Embed Code

i+ Add Kaltura Media

Cancel

Select the media you wish to add and click “Embed”:

Add Activity
- v
My Media Media Gallery Media Gallery Playlists
Q
Filters > F v Creation Date - Descending v

® Kaltura Overview -
Quiz

Amazing TV Experience.

Gip ED

Cancel

.

Once the quiz is embedded, you can add the quiz item to the gradebook.

Updated 30 July 2020

12. Click the title of the quiz, scroll down to the bottom right corner, and click “Add a Grade Item”:

Introduction to Kaltura
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Amazing TV Experience

D

Activity Details

v ® Visible

ir v
+/ Required: Automatic Assessment

Add a grade item

13. Follow the usual D2L/NS Online steps to create the grade item.

Media Upload

Have some .mp4s from Zoom or somewhere else that you’d like to use in D2L/NS Online? How about a
picture or an audio file? You can easily upload such media into Kaltura and, if it’s a video, Kaltura will
close-caption it.

1. From the NavBar, select “Kaltura My Media.”
2. Click “Add New” and select “Media Upload”:

@ YouTube

@M Express Capture
@ Kaltura Capture
& Video Quiz

Hf Media Upload @

3. Either drag-and-drop or upload your media. Note that “All common video, audio and image
formats in all resolutions are accepted.” Once you have added the file, Kaltura will ask you to
complete information for the file. Although only the name is required, entering as much
information as possible will help distinguish the media for users. NOTE: the subtitle auto-
generator will also generate tags.

Upload Media

Upload Completed! Complete the required information for the uploaded media befow.

Please fill out these details:

g Name: Test Zoom .mp4
(Required

Description: Black ~ Bold Italic Underline

]
il
lil
lil

&

[3]

Enter deseription here

x subtitles (newtag) | x dogs [newtag) | | carrots (new tag)

4. Use the “Add Existing Activities” or the “Insert Stuff” button to add the media where you like:

21
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a. To add via “Add Existing Activities”:
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In a Content area, click the “Add Existing Activities” button and select “Insert Kaltura”:

[ Add Existing Activities W ]

Assignment Dropbox
Chat

dL

Checklist

Discussions

External Learning Tools
Google Drive

Insert Kaltura

OneDrive

Quizzes -

Select the media you wish to add and click “Embed”:

Add Activity X
- v
My Media Media Gallery Media Gallery Playlists 57
+ Add New
Q|
Filters > A v Date - D ; 2 ———

Amazing TV Experlence

® Kaltura Overview - o
Quiz
FHe E (2 ] Kaltura powers any video experience
- Watch this video to get a quick glimp:
b |

einto the breadth and.

Cancel

b. Add media via “Insert Stuff.” NOTE: in this example, we will “Insert Stuff” from a new
“Create a File,” but the “Insert Stuff button is present everywhere you can add text and
you see the html toolbar (e.g., News/Announcements, Discussions, directions for

Assignment Dropbox, information for Quiz):

In “Content,” select “New” then “Create a File”:

22
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EX -
Upload Files

kiol Video or Audio Re
Create a File dn

Create a Link
Add from Manage Files

Add Object from LOR

Add Existing Acti

Click the “Insert Stuff” icon:

Create a File in "Module 2"

Enter a Title E@ Browse for a Template

Hide from Users

O & &2 - Paragraph v B I U ~ 2=

by
Insert Stuff

Click “Add Kaltura Media”:

Linsert Stuff x
m Course Offering Files >
=4 Shared Files >
m Learning Repository >
= Add Video Note >
B Video Note Search ¥
& Insert Link >
@ Enter Embed Code >
i+ Add Kaltura Media >
Cancel p

Select the media you wish to add and click “Embed”:

23
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Add Activity

-

My Media

Cancel

Media Gallery Playlists

® Kaltura Overview - s
Quiz

Introduction to Kaltura

24

Updated 30 July 2020

www?2.nscc.edu/onlinelearning



