
Microcomputer Accounting Applications
Lesson 10
Advanced QuickBooks Features for Accountants

Note:  These comments do not replace the material in the chapter.  They are intended to reinforce and highlight important data from the text as well as to review relevant accounting principles.  You should always thoroughly read your text while completing the tutorial steps.

Lesson 10 Comments

Lesson 10 covers Chapter 12 in your QuickBooks text.  Chapter 12 presents various topics to round out your experience with QuickBooks.  In this chapter, we’ll learn some new and do some review.
Budgets
In this tutorial, you will learn to create company budgets.  A budget, or spending plan, is an outline of the projected incomes and expenses for a business (or individual).  Management can then use reports comparing actual income and expenses to planned income and expenses to assess performance and make operating decisions.

QuickBooks includes a budgeting feature known as compounding.  Compounding allows you to project increases in a budgeted item over a period of time.

Estimates

QuickBooks provides business the option of preparing Estimates for customer jobs.  To create accurate pricing estimates for customers, it is important for a company to have good information on the cost of materials to be used for the job.  This can be done through good accounting records.  It is also important to be able to accurately estimate the amount of time and effort required to complete a job.  This part of the estimate often takes some experience to get right.  Estimates should also include an overhead percentage or profit percentage since the goal of most businesses is to make a profit.

The estimates prepared in QuickBooks can be used internally (for management) and/or externally (given to the customer).

The Importance of Accurate Estimates

It is important to provide the most accurate pricing estimates possible.  If you underestimate your costs, you will underbid the price of the job thus reducing the profit potential on the job or possibly completing the job for a loss.  If you overestimate the price of the job, you may lose the customer to a lower bid.  As mentioned before some of the hazards in preparing estimates can be avoided through proper accounting while others take time and experience to learn.

Uncollectible Accounts
Chapter 12 will show you how to record Bad Debts Expense in QuickBooks.  Recall that a bad debt is a sale made on account which has been determined to be uncollectible.  

Review of Accounts

	Account Name
	Account Type
	Normal Balance

	Bad Debt Expense
	Expense
	Debit

	Accounts Receivable
	Asset
	Debit

	Allowance for Doubtful Accounts
	Contra-asset
	Credit


Two methods may be used to record bad debts.  Review the two methods for accounting for bad debts on page 12.16 of you QB Text.  Regardless of which method a company uses, the entry to record bad debt expense is recorded using the QuickBooks Journal.

In order to adhere to the Matching Principle, use the Allowance Method.  When writing off bad debt using the Allowance Method, debit Bad Debt Expense and credit Allowance for Doubtful Accounts for the amount estimated to be uncollectible.

Many small businesses use the Direct write-off Method.  When using this method, journalize the write-off by debiting Bad Debt Expense and crediting Accounts Receivable.

Audit Trail

The Audit Trail feature in QuickBooks is an important internal control element.  This feature allows the QuickBooks administrator to track all changes, including deletions, made to the company’s QuickBooks records.  While no method can completely eradicate the possibility of fraud, this feature is a great help in tracking accounting activity and identifying areas of potential fraud.

Memorized Reports

Reports can be memorized in much the same way that transactions were memorized in Chapter 9.  When you customize a report with specific accounts, layouts, or titles, it may be helpful to memorize the report so that you do not have to recreate the custom report each time you wish to run it.

Finally, this chapter will show you how to handle progress billing and credit card sales.  You will also learn how to export reports and prepare an accountant’s review copy.

Review
In addition to the various new topics covered in this chapter, in the tutorial and exercise, you’ll also review preparing reports, creating invoices, and exporting reports.

Conclusion

While you have seen many tasks that can be performed with QuickBooks Pro, this has been an introductory course.  I hope that you feel better informed about this software and more comfortable using it than when you entered the course.  Even if you do not use this specific software package on the job, many of the concepts you applied in the QuickBooks environment will transfer to any computerized accounting package. 
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